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IOJIMTUKA OBPABOTKHU U 3ALLIUTHI
MEPCOHAJIBHBIX JIAHHBIX
B MBJ0OY «JETCKUM CAJl «SIBJIOHBKA» C.
MAJIEHBKOE»

C. Manenskoe,




1. O0mue noJioKeHU

1.1. Hactosimas mnonuTHka 00pabOTKM mepcoHanbHbIX AaHHBIX MBJIOY  «Jletckuii can
«s6moubkay» ¢. Manenbkoey» (nanee — I[lomuTuka) onpenesnser 1neau oOpabOTKH MePCOHATBHBIX
JAHHBIX, KaTErOpHH M TepeueHb 00padaThiBaeMbIX MEPCOHANBHBIX HaHHBIX, KATETOpUU
CyOBEKTOB, MEPCOHAIBHBIC JaHHBIE KOTOPBIX 00pabaThIBAOTCS, CIIOCOOBI, CPOKU MX 00pabOTKH
U XpaHEHUS, MOPSIJAOK YHHUTOKEHHUS MEPCOHATBHBIX JaHHBIX TPU JOCTHKEHHH LeJel HxX
00pabOTKM WM TPU HACTYIUIEHWHM HWHBIX 3aKOHHBIX ocHoBaHuW B MBJIOY «/lerckuit can
«S16monpkay c¢. Manenrskoe» (manee — MBJ10OYV).

1.2. JlokanbHble HOPMATHBHBIE AKThl W MHbIE JOKYMEHTHI, periiaMeHTUpYylore o0paboTKy
nepcoHanbHbIX AaHHBIX B MBJIOY, pazpabateiBatorcs ¢ yueToM nosnoxenuit [lonutuku.

1.3. HeiictBue Ilomutuku pacnpocTpaHseTcs Ha TEpCOHalIbHbIE JaHHbIe, koTopble MBJIOY
00pabaThIBaeT ¢ MCIOJIb30BaHHEM U 0€3 UCITIOIBb30BaHUs CPE/ICTB aBTOMATHU3ALINH.

1.4. B IlonuTrke UCTIOJIB3YIOTCS CHEAYIOUINE TOHIATHS:

NEPCOHANbHBIE JaHHblE — Jro0as HH(OpMAIMs, OTHOCAIIAsCA NPSAMO WIM KOCBEHHO K
OTIpeICTICHHOMY WJIH OTpeiesieMomMy (hu3ndeckoMy JUIy (CyOBEKTY IEPCOHANIBHBIX JIAaHHBIX ),
MepCoHaNbHBIE  JaHHBIC, pa3pelIeHHbIE  CYOBEKTOM  TEPCOHANBHBIX  JaHHBIX  JUIS
pacnpocTpaHeHusi, — IepCOHaIbHbIE JaHHbBIE, TOCTYIl HEOTPAaHMUYEHHOTO Kpyra JIUIl K KOTOPBIM
MIPEOCTaBIEH CYOBEKTOM NE€PCOHAIBHBIX JAaHHBIX IyT€M JadyM coryiacus Ha 00paboTKy
MEPCOHANBHBIX  JAHHBIX, PA3pPEHICHHBIX CYOBEKTOM  MEPCOHATBHBIX  JAHHBIX  JJIs
pacrpocTpaHeHus B MOpsaKe, npeaycMoTpeHHoM DenepanbHbiM 3akoHOM OT 27.07.2006 No 152-
®3 (manee — 3aKoH);

omepaTtop MepcoHaJbHBIX JAaHHBIX (omepatop) — MBIAOY —opuauueckoe JuIo,
CaMOCTOSITENIbHO WJIM COBMECTHO C JPYTMMH JIMIIAMU OpTraHU3YIoIIee U (UIH) OCYILIECTBRISIONIEe
00paboOTKy MEepPCOHATBHBIX JAAHHBIX, ONMPEACIIAIONIee e 00padOTKH MEPCOHAIBHBIX JTaHHBIX,
COCTaB MEPCOHANBHBIX JAaHHBIX, MOAJIEKAIUX 00paboTKe, NEHCTBHS (OMepaluu), COBEepIlIaeMble
C TICPCOHATBHBIMH JTAHHBIMU;

00paboTka MEepCOHANbHBIX JAHHBIX — JeHCTBUE (Omepamusi) WM COBOKYIMHOCTH JEWCTBUMN
(omepanuii) ¢ MEpCOHATBHBIMU JAHHBIMH C HWCIIOIB30BAaHUEM W 0€3 MCIOJIB30BAHUS CPEICTB
aBTOMATU3AIlNH, BKIIOUas cOOp, 3aMKCh, CUCTEMATH3AIMI0, HAKOIJICHUE, XPAaHEHUE, YTOUHEHHE
(oOHOBIIEHME, W3MEHEHHWE), W3BJCUEHHE, WCIOIb30BaHUe, Iepenaqy (pacrnpocTpaHeHHe,
MpeI0CTaBIeHUE, TOCTYI), 00e3MMYuBaHuE, OJOKHPOBaHHE, yaJICHHE, YHUYTOKEHUE;
aBTOMATH3MpPOBaHHAs 00pab0TKa NMEPCOHATBHBIX JAHHBIX — 00pa00TKA MEPCOHATBHBIX TAHHBIX C
MTOMOIIIBIO CPEJICTB BEIYUCITUTEILHON TEXHUKH,

paclpoCTpaHCHUC IIEPCOHAJIBHBIX JaHHBIX — I[GﬁCTBHSI, HAIlpaBJICHHBIC Ha pPaCKpPLITHEC
NEPCOHAJIBHBIX JAHHBIX HCOIIPCACICHHOMY KPYT'Y JIUIL;
OpeaoCTaBICHUC TICPCOHAIBHBIX JAaHHBIX — )ICfICTBHS[, HAIpaBJICHHBIC Ha PACKPBLITHUEC

MEPCOHAIBHBIX JAHHBIX ONPEAEIEHHOMY JIMILY WIIH OTIPEIeJICHHOMY KpPYTY JIHII;
OJIOKMpOBAaHME TEPCOHATBHBIX JAaHHBIX — BPEMEHHOE TNPEKpalieHne 00padOTKH MepCOHATBHBIX
JAHHBIX (32 MCKIIOYEHHEM clyyaeB, eciau o0padoTka HeoOXoxuma JJisl  YTOUHEHUS
MIEPCOHAIBHBIX JAHHBIX);

YHUYTO)KEHUE MEPCOHAJBHBIX JaHHBIX — JACWCTBUS, B pe3yibTaTe KOTOPBIX CTAaHOBUTCA
HEBO3MOXHBIM BOCCTAHOBUTb COJEPKAHUE IEPCOHAJBHBIX JaHHBIX B HMH(OPMALMOHHON
CHCTEME MEePCOHAIBHBIX JAHHBIX U (WJIN) B pe3ybTaTe KOTOPBIX YHUUTOXKAIOTCS MaTepHabHbIE
HOCHUTEJIN TIEPCOHANIBHBIX JIaHHBIX;

00e37MYMBaHiE TEPCOHAIBHBIX JaHHBIX — JEHCTBHSA, B pPE3YJbTaTe KOTOPHIX CTAHOBHUTCS
HEBO3MOXHBIM ~ 0€3  HCHOJBb30BAHMSA  JIOMOJHUTENIBHOW  HMHQOpPMauM  ONpEACIUThH
MPUHAIICKHOCTD IEPCOHATIBHBIX IaHHBIX KOHKPETHOMY CYOBEKTY EPCOHAIBHBIX IaHHBIX;
MH(POPMALIMOHHAs CUCTEMa NEPCOHAIBHBIX JaHHBIX — COBOKYIIHOCTb COJEpiKaliuxcs B 0azax
JAHHBIX TIEPCOHANBHBIX JAHHBIX W O0ECIeYMBAIOIUX HUX O00pabdOTKYy WH(POPMAIIMOHHBIX
TEXHOJIOTUI U TEXHUUYECKUX CPEJICTB;

TpaHCTpaHWYHAsl Tepelaya MEepCOHANBHBIX JaHHBIX — Iepejada IMepPCOHANBHBIX JaHHBIX Ha
TEPPUTOPUIO HMHOCTPAHHOI'O TOCyAapcTBa OpraHy BJIAcTH HMHOCTPAHHOIO TOCYAapCTBa,



WHOCTPAaHHOMY (PU3UYECKOMY JIMIY MJIM HHOCTPAHHOMY IOPUINUYECKOMY JIHUILY.

1.5. MBJIOY xak ornepatop HepcOHalIbHbIX JaHHBIX 00s3aHa:

1.5.1. Cobmonath KOHGUIESHIIUATEHOCTH IEPCOHANIBHBIX TAHHBIX, @ UMEHHO HE PACIPOCTPAHAThH
NEPCOHANIbHBIC JaHHbIE M HE IepelaBaTh HUX TPETbUM JUIlaM 0e3 coryiacusi CcyObekra
MEPCOHAIBHBIX JAHHBIX WJU €ro 3aKOHHOI'O MpPEICTAaBUTENs, €CIM HHOE HE MPEeAyCMOTPEHO
3aKOHOAATEIBLCTBOM.

1.5.2. OOGecneunTth CyOBEKTaM TMEPCOHANBHBIX JAHHBIX, HMX 3aKOHHBIM IPEICTABUTEISIM
BO3MOXXHOCTh  O3HAKOMJICHHS C JOKYMEHTAaMH M MaTepualaMu, COACpPKAIUMHU HX
MepCOHAIbHBIE TAHHbIE, €CIIM UHOE HE MPEyCMOTPEHO 3aKOHO1aTEIbCTBOM.

1.5.3. Pa3pscHATH CyOBEKTaM MEPCOHATBHBIX JAHHBIX, UX 3aKOHHBIM MPEACTABUTEINISIM
IOpUANYECKHE MTOCIIECTBHS OTKa3a MPEeI0CTaBUTh IEPCOHATIbHBIC JaHHbIE.

1.5.4. bnokupoBaTh WM yAaJsITh HEMPaBOMEPHO OOpadaTbiBacMble, HETOUHBIE TMEPCOHAIbHBIC
JaHHBIE JINOO 00ECTIEYNTh UX OJIOKMPOBAHKE WIIH YIAJICHHE.

1.5.5. Ilpekpatuts 00pabOTKY M YHHUTOXKUTH WIH OOE3MUYHUTH MEPCOHATIbHBIC TaHHBIE JTHOO
obecrieunTh TpeKpalieHue OOpadOTKM M YHUUYTOXKECHHE WM O0E3TWYMBAHWE TIEPCOHATBHBIX
JAHHBIX TPU JTOCTHKESHUH 1IeTTH UX 00pabOTKH.

1.5.6. Ilpexpatuth 00pabOTKYy TMEpPCOHANBHBIX [AaHHBIX WM OOECIeYUTh MpeKpalleHnue
00pabOTKM TEepPCOHANBHBIX JAaHHBIX B CIy4ae OT3bIBa CYOBEKTOM IEPCOHAIBHBIX JaHHBIX
corjacusi Ha 00pabOTKy ero MepcoOHANbHBIX JaHHBIX, €CIIU HHOE HE MPEyCMOTPEHO JI0TOBOPOM,
CTOPOHOH KOTOPOTO, BBITOAONpPUOOpETaTENIEeM WM TOPYYHUTENIEM II0 KOTOPOMY SIBISIETCS
CYOBEKT TepCOHANBHBIX JaHHBIX, WIM WHBIM cornamenneM Mexay MBJIOY u cyObexkTom
MEPCOHATBHBIX JaHHBIX.

1.5.7. llpuHumaTh Mepbl, HEOOXOAMMBIE M JOCTAaTOYHBIE /i OOECNEHYEeHUs BBIOTHEHUS
0053aHHOCTEH, MPEIYCMOTPEHHBIX 3aKOHOM H  MPHHATBIMA B COOTBETCTBHH C  HHUM
HOPMAaTUBHBIMH MTPABOBBIMU aKTaMHU.

1.6. MB/IOY Bmpage:

1.6.1. CaMOCTOATENBHO OMPEIENATh COCTAB U MEPEUCHb MEP, HEOOXOANUMBIX M IOCTATOYHBIX IS
oOecricueHHs BBIOJHEHHUS OO0S3aHHOCTEH, TPETYCMOTPEHHBIX 3aKOHOM U TIPUHSTHIMH B
COOTBETCTBUM C HUM HOPMATHBHBIMH IPABOBBIMU aKTaMH, €CIU HMHOE HE MPEeIyCMOTPEHO
3aKOHOAATEILCTBOM O MIEPCOHANIBHBIX TaHHBIX.

1.6.2. Hcnonp3oBaTh MEpPCOHANbHBIE JaHHBIE CYOBEKTOB MEPCOHATBHBIX JAaHHBIX 0€3 HuxX
corjacus B ciydasiX, IpelyCMOTPEHHbIX 3aKOHOAATEILCTBOM.

1.6.3. IlpenocTaBisTh MEepCOHANbHBIE JAaHHBIE CYOBEKTOB MEPCOHAJIBHBIX JAHHBIX TPETHUM
JMIAM B CITy4asiX, IpeyCMOTPEHHBIX 3aKOHOAATEILCTBOM.

1.6.4. Ilopyunts 00pabOTKy NEpPCOHANbHBIX JAHHBIX APYrOMY JIMIy C COIJlacus CyObeKTa
MIEPCOHATIBHBIX JAHHBIX, €CJIM MHOE HE MPEeAyCMOTPEHO (eepaabHbIM 3aKOHOM, Ha OCHOBAaHUU
3aKJIF0YaeMOro € 3TUM JIMIIOM JoroBopa. JIumo, ocymiecTistomee 00paboTKy MepCOHaIbHbBIX
naHHblx 1o nopydenutro MBJIOVY, o6s3aH0 coOmronaTh NpUHLMIBI U TpaBUia 00pabOTKH
NEPCOHATBHBIX JIaHHBIX, IPEIyCMOTPEHHbIE 3aKOHOM, COONI0aTh KOH(PUICHIUATBHOCTD
MIEPCOHAIBHBIX JaHHBIX, MPUHUMATh HEOOXOJUMBbIE MEpbl, HANpaBiCHHblE Ha oOecleYeHue
BBINOJIHEHUS 00s13aHHOCTEH, MPETYCMOTPEHHBIX 3aKOHOM.

1.7. PaGOTHHUKH, pOIUTEIN HECOBEPLICHHOJETHUX YYalllUXCsl, UHbIE CYOBEKThI MMEPCOHAIBHBIX
JAHHBIX (anee - CyObeKThl MePCOHANBHBIX JAHHBIX) O0s3aHbI:

1.7.1. B cay4asix, NOpeayCMOTPEHHBIX 3aKOHOJATEIbCTBOM, IMpenoctaBiarb MB/OY
JIOCTOBEPHBIE IEPCOHAIIbHBIE JaHHBIE.

1.7.2. Ilpu u3MEeHEHUH MEPCOHANBHBIX JaHHBIX, OOHAPYKEHUH OMTMOOK MIIM HETOYHOCTEH B HUX
He3aMeIIMTENIBHO coobmaTh 00 3ToM B MBJIOYV.

1.8. CyOBeKThI MepCOHATBHBIX JaHHBIX BIIPABE:

1.8.1. Ilomy4ats nH(pOpMaIHIO, KACAIOIIYIOCS 00paOOTKN CBOMX MEPCOHAIBHBIX JTAHHBIX, KPOME
CJIy4aeB, KOT/Ia TAaKOH JIOCTYI OrpaHuyeH (enepalbHbIMU 3aKOHAMH.

1.8.2. TpeboBate or MB/IOY yTOYHHMTH NEpCOHAJbHBIC JaHHBIC, OJOKMPOBATH HX WIH
YHUUYTOXKUTh, €CJIM NIEPCOHANIbHBIE JIaHHBIE SBISIOTCS HEMOJHBIMU, YCTAPEBUIMMH, HETOUHBIMHU,



HE3aKOHHO MOJIYYEHHBIMU WU HE SIBJISIOTCS HEOOXOAMMBIMU /7S 3asiBJICHHON 1€l 00pabOTKH.
1.8.3. /lonONHNUTE MEPCOHANIBHBIE IaHHBIE OLIEHOYHOT'O XapaKTepa 3asBICHHUEM, BBIPAKAIOLIIM
COOCTBEHHYIO TOUKY 3pEHUS.

1.8.4. O6:xanoBats aerictBust winu OesneiictBue MBJIOY B yrolHOMOYEHHOM OpraHe Mo 3aluTe
MpaB CyObEKTOB MEPCOHATIBHBIX JAHHBIX WM B CyJI€OHOM MOPSIKE.

2. IIpaBoBbie OCHOBaHHs 00Pa00TKH NMEPCOHATBbHBIX JaHHBIX

2.1. IlpaBoBBIMH OCHOBaHHSAMHU 00pabOTKH mepcoHAIBHBIX AaHHBIX B MBJIOVY sBisitorcs Ycrta
1 HOPMAaTUBHBIE NIPAaBOBBIE AKTHI, JJIS HCIOJHEHUS KOTOPBIX U B COOTBETCTBUH C KOTOPBIMU
MBJIOVY ocymecTBisieT 00paboTKy NEPCOHATBHBIX JIAHHBIX, B TOM YHCJIC:

TpynoBoil koJiekc, NHBIE HOPMAaTUBHBIE ITPABOBBIE aKThI, COJIEPKALE€ HOPMBI TPYI0BOT'O TIPaBa;
Broke THBIN KOZIEKC;

Hasnorossriit Kojekc;

I'paxxnaHcKui KOJIEKC;

CeMelHBIHA KOJIEKC;

®denepanbHbiit 3aK0H 0T 29.12.2012 Ne 273-D3 «O6 o6pazoBanuu B Poccuiickoit deaepanum» u
MIPUHSTHIE B COOTBETCTBUM C HUM HOPMATHBHBIE IIPABOBBIE aKThI;

CoLIMaJIbHOE, IEHCMOHHOE U CTPAaXOBOE 3aKOHO1aTeNbcTBO Poccuiickoit deneparui;
3aKOHOJATENBCTBO B cepe Oe30macHOCTH, B TOM UYHCIE€  AHTUTEPPOPUCTHUYECKOU
3aIIUIIEHHOCTH.

2.2. IlpaBOBBIMH OCHOBAaHUSMHU 00pabOTKH MepCOHANBHBIX JaHHBIX B MBJIOVY Takxke siBIsitoTCS
JOTOBOPBl ¢ (PU3MYECKUMH  JIMLAMHU, POAMUTENSIMU  (3aKOHHBIMU  IPEJICTABUTEIISIMH)
HECOBEPILIEHHOJIETHUX BOCIIMTAHHUKOB, COTIIAacHs Ha 00pabOTKY MepCOHAIBHBIX TAHHBIX.

3. Hean 00padoOTKH NEPCOHAJIBHBIX JAHHBIX, UX KATErOpuM M IMepevYeHb, KATeropuu
cy0beKTOB, NepCOHAJIbHBbIC [JaHHbIE KOTOPBIX 00padaTbIBalOTCs, CHOCOObI, CPOKHM HX
00padoTKHN U XpaHEHUSs1, IOPS/I0K YHHUYTOKEHHS ePCOHAIbHBIX TAHHbBIX

1. lleab 06padoOTKU: opraHu3anus 00pa3oBaTeJbHON IeATEJIbHOCTH MO0 00pa30BaTeIbHbIM
NporpaMMaM JIOLWIKOJIbHOIO 00pa3oBaHHMs, MO0 aJONTHPOBAHHON 00pa3oBaTeJbHOM
NporpaMmMe M NporpaMMam J0NOJTHUTEJBHOr0 00pa3oBaHHuA.

Kareropun [lepconasibHbIE JaHHBIE CroenuanbH
JTaHHBIX BIC
JlaHHEIC
[lepedyens manHpIX p  HamuIHsl, UMsI, OTIECTBO; CseneHus o
» IOJ; COCTOSIHUM
»  TPAKIAHCTBO; 310pOBbS

» J1aTa U MECTO POXKACHUS;

»  u3oOpaxenue (ororpadusi, BUIEO);

» TIACTIOPTHBIC JAHHEIC;

»  aJpec PETUCTPAINU TI0 MECTY KHUTEIbCTBA;

» azpec (PAKTUUYECKOTO MPOKUBAHUS;

» KOHTAKTHBIC JIaHHBIC;

»  MHAMBHAYaJIbHBIA HOMEP HAJIOrOIUIATENbIINKA;

» CTPaxOBOM HOMEpP WHAWBUAYAILHOTO JIMIIEBOTO CYETa
(CHWIIC);

» cBegeHUS 00 oOydaromeMcs oOpa3yroImuecss B MpoIecce
peanu3anuu 00pa3oBaTEIbHON IPOTPaAMMBIL;

» WHBIC  IEPCOHAJBHBIC  JaHHBIE,  MPEJOCTaBISIEMbIC
(1)I/ISI/I‘I€CKI/IMI/I JnamMu, HCO6XOZ[I/IMBIG JJIA 3aKJIIFOUYCHUSA U
UCTIOTHEHUS JIOTOBOPOB, UCTIOJTHCHUS HOPM
3aKOHOJIaTENLCTBA B chepe 0Opa3oBaHMs




Kareropun OOyuaromuecs, UX pOANUTENH (3aKOHHBIE ITPEICTABUTEIIH)

CyOBEKTOB

Crioco0ml ABTomaTu3upoBaHHas o0paboTka M 0e3 CpeACTB aBTOMATHU3allMH, B TOM
00paboTkH qucie:

MOJTyYeHHE TEPCOHANBHBIX JAaHHBIX B YCTHOH W TNHCBMEHHOH (opme
HETMOCPEJCTBEHHO OT CYOBEKTOB MEPCOHANBHBIX JIaHHBIX;
BHECEHMS  IEPCOHAIBHBIX  JAHHBIX B  KYpHAJIbI,
UH(POPMALMOHHBIE CUCTEMBI U T0KyMeHTsl MB/IOY.

peecTpel  H

Cpoxu 00paboTKu

B teuenue cpoka peanuzanuu o0pa3oBaTeIbHON MPOTPaMMBbI

Cpoku xpaHeHus

B Teuenue CpOKa, YCTAHOBJICHHOT'O HOMCHKJ'I&TypOfI ACJI B 3aBUCUMOCTH OT
TUIIAa JOKYMCHTA, B KOTOPOM COACPIKATCA IICPCOHAIIBHBIC JTAaHHBIC

Iopsimox
YHUYTOXKECHUS

B coorBerctBum ¢ IlopsakoM — yHHYTOXKEHUS W 00€3JIMYMBAHUS
nepcoHanbHbIX AaHHbIX MBJIOY B 3aBHCMMOCTHM OT THUIA HOCUTEIS
[IEPCOHAJIBHBIX TaHHBIX

2. Henbp 00padoTkH: BbINOJHEHHUS] (PYHKIUHI M NMOJTHOMOYHMII padoTogaressi B TPYAOBBIX
OTHOLLIEHUSIX, B TOM 4YHcJie 005I3aHHOCTEM 0 OXpaHe Tpyaa

Kareropun
JAHHBIX

IlepcoHasibHBIE JaHHBIE Crneunansusl | buomerpuue

€ CKHUC
NEPCOHAJIBHBI | IECPCOHATIBH
€ bIC

JaHHBIC JaHHBIC

HCpC‘ICHB JaHHBIX

dbamMumus, UMs, OTYECTBO; Ceenenusi o | 3o6paxen

OJ; COCTOSTHHH ue Ha (orto
TPaXKTaHCTBO; 310pOBbSA u

JaTa ¥ MECTO POXKJICHHUS, BH/ICO3AITUC
nuzobpaxenue (pororpadus); u,
MACTIOPTHBIC JTAHHBIC; MTOJTYYCHHBI
aJipec PerUCTPAIUH 110 MECTY KUTEIbCTBA; X C Kamep
aapec GaKTUIECKOTO MPOKUBAHUS; HaO0JTFOICHA
KOHTAaKTHBIC JaHHbBIE; o
WHIMBHUTYaJTbHBIH HOMED

HAJIOTOIJIATeINbIIHNKA;

CTpaxoBOH HOMED WHIWBUIYAITBHOTO

nuuesoro cuera (CHUIC);

cBeneHnss 00 00pa3oBaHWH, KBaTU(UKAIHH,

npodeccruoHanbHON MOATOTOBKE u

MOBBIIIEHUH KBaJIU(UKAINH;

ceMeiHOEe IIOJIOKEHHME, Haluuhe JeTeH,

POJICTBEHHBIE CBSI3H;

CBEJICHUSI O TPYIOBOM JESITENBHOCTU, B TOM
YUCJI€ HaJlMyue TMOOMIPEHUH, HArpaKICHUN U
(WIK) TUCUUTUITMHAPHBIX B3BICKAHUIA;

JTAaHHBIC O PETHCTpaIuy Opaka;

CBEJICHUS O BOUHCKOM yUeTe;




CBEICHHUA 00 MHBAJIMIHOCTH;
CBEJICHUS 00 yIep>KaHUH aJTIMECHTOB;
CBEJICHUS O JOXOJA€ C TMPEIbIIYIIET0 MecTa

paboThI;
WHbIC MepCOHAIIbHBIC JTaHHBIE,
IIpEI0CTaBIISIEMbIE paboTHUKaMuU B
COOTBETCTBHHM C TpPEOOBAHUSAMH TPYHAOBOTO
3aKOHO/IAaTeNIbCTBA
Kareropun PaboTHHUKH, KaHAUIATH HA paboTy (COMCKATEINN)
CyOBEKTOB
Crioco6b1 ABTOMaTH3UpoBaHHas 00paboTka W 0e3 CpencTB aBTOMAaTHU3allUU, B TOM
00paboTku YHUCIIe:

» TIOJy4€HHE IEepPCOHAJbHBIX JAaHHBIX B YCTHOM M HUCbMEHHOW (opme
HETIOCPEJICTBEHHO OT CYOBEKTOB MIEPCOHAIBHBIX JIaHHBIX;

» BHECEHHUS IIEPCOHANBHBIX JAHHBIX B  JKYPHAJBI,
UH(POPMALIMOHHBIE CUCTEMBI U ToKyMeHTHl MB/IOY.

peecTppl |

Cpoxu 006paboTKu

B TteueHme cpoka nelicTBHS TpymoBOro moroopa. s KaHAWIATOB — B
TEUEHHE CpOKa, HEOOXOAUMOTO Uil PAaCCMOTPEHUS KaHAWAATYPbl U
3aKJIIOUYEHUS TPYTOBOTO JTOTOBOpA

Cpoku xpaHeHUs

B TedeHne cpoka, yCTaHOBIIEHHOTO HOMEHKJIATYPOM /1€]1 B 3aBUCUMOCTH OT
TUNA JOKYMEHTa, B KOTOPOM COJepKaTcs NEpPCOHANbHbIE JaHHbIE, B TOM
YlClie B COCTaBE JMYHBIX Aes — 50 net

[Topsimok
YHUUTOXECHUS

B coorBerctBum ¢ IlopsakoM — yHMYTOXKEHUS UM 00€3IMYMBAHMS
nepcoHanbHbIX AaHHbIX MBJIOY B 3aBUCMMOCTM OT THUIIA HOCHUTEINS
IIEPCOHANBHBIX JaHHBIX

3.

Hear oOpabdoTkm:

peanu3anusi TPa’kIaAHCKO-NPABOBBIX /IOTOBOPOB, CTOPOHOId,

BBITO/IONIpHOOpeTaTeIeM WJIH NoJiy4yarejieM KOTopbIxX siBiasercs MBIOY.

Kareropun
JAHHBIX

HepCOHaJ'ILHBIC JaHHBIC

[Iepeuens naHHBIX

bamunus, uMs, OTYECTBO;

» TIACHIOPTHBIE JAHHBIE;

b ajpec peructpauuu u (W) GpakTuIeckoro NpoKUBaHUS;

» KOHTAaKTHBIC JaHHBIC;

»  MHAMBHUAYaJIbHBII HOMEDP HAJOrOIIATENIbIINKA;

»  HOMEDP PACUETHOIO CYETA;

» HOMeEp OAaHKOBCKOM KapThl;

» MHbIE IEPCOHAJbHBIE JAHHBIE, IPEIOCTABIsIEMble (U3NYECKUMU JIULIAMU,
HEOO0XOAUMBIE JJIS 3aKIF0UEHUS U UCTIOJHEHUS IOTOBOPOB

Kareropun KonTparenTsl, mapTHEpbl, CTOPOHBI JOTOBOPA
CyOBEKTOB
CrniocoOmr ABTOMaTH3UpOBaHHAas 00paboTKa M 0O€3 Cpe/CTB aBTOMATH3alliHd, B TOM




00paboTKn

YHUCJIC:

» TIOJIyUYEHHUE TMEPCOHATBHBIX JaHHBIX B YCTHOM M THCHbMEHHON Qopme
HEINOCPEACTBEHHO OT CyOBEKTOB MEPCOHAIBHBIX IaHHBIX;

d BHECCCHUA MCPCOHAJIbHBIX JaHHBIX B JKYpHAJIBI,
nH(pOpMaMOHHBIE CUCTEMBI U JoKyMeHTHl MBJIOY.

peecTpel |

Cpoku 00paboTku

B Teuenue CpoOKa, HCO6XO,[[I/IMOFO AJI1 UCTIOJIHCHHA 3aKIIFOYCHHOI'O 10Tr0BOPa

Cpoku XpaHeHus

B TedeHue cpoka, yCTaHOBIIEHHOTO HOMEHKJIATYPOH JIeNl B 3aBUCUMOCTU OT
TUIA JOKYMEHTA, B KOTOPOM COJIEPKATCSl IEPCOHAIIbHBIE TaHHbIE

[Topsimox
YHUUYTOXCHUS

B coorBerctBum ¢ IlopsakoM  yHHUYTOXKEHHSI H  00€3TMYMBAHUS
nepcoHanbHbIX JaHHbIX MBJIOY B 3aBUCMMOCTM OT THUIA HOCHUTENS
MEPCOHAIBHBIX JAHHBIX

4. lleanb 00padoTku: odecneyeHue 0€30MACHOCTH

Kareropun
JTAaHHBIX

[TepcoHanbHbIC TaHHBIE

[Tepeuens naHHBIX

dbamMuusi, UM, OTYECTBO;

»  TACIIOPTHBIC JIAHHBIE;

p azpec peructpanuu 1 (Win) pakTUIECKOro MPOKUBAHHMS;
»  KOHTaKTHBIC JaHHBIC

Kareropun [Tocetutenu MBJIOY

CyOBEKTOB

Crioco0mI ABTOMaTH3UpOBaHHas 00paboTka MW 0Oe3 CpPeACTB aBTOMATH3allMH, B TOM
00paboTku qHCIe:

» TIOJIyYEHUE TMEPCOHATBHBIX JaHHBIX B YCTHOM M THCHbMEHHOH Qopme
HEMOCPEACTBEHHO OT CyOBEKTOB MEPCOHATBHBIX TaHHBIX;

d BHECCHUA NEpCOHAIBHBIX JaHHBIX B JKYpHAJIbI,
nH(OpMaAIMOHHBIE CHCTEMBI U JoKyMeHTHl MBJIOY

peecTpel |

Cpoku 00paboTku

B teuenue nepuona HaxoxaeHus noceturens Ha teppuropun MBJIOY

Cpoku XpaHeHus

B Teuenue cpoka, yCTaHOBICHHOTO HOMEHKJIATYPOU JI€7T B 3aBUCUMOCTH OT
TUMA JOKYMEHTa, B KOTOPOM COJIEp>KaTCsi MEPCOHAJIbHBIE JaHHBIE, B TOM
yucie MUHUMYM 30 THEH B OTHOIICHHH 3alMCel KaMep BUACOHAOIIOICHUS

[Hopsimok
YHUYTOKEHUS

B COOTBCTCTBUN C HOpHI[KOM yHI/I‘-ITO)KeHI/ISI nu 0663JII/I‘-II/IB8.HI/ISI
nepcoHaNbHBIX JaHHbIX MBJ/IOY B 3aBHCMMOCTH OT THUIIA HOCHUTEJS
HepCOHaHBHLIX JAaHHBIX

4. YcaoBusi 00pad0OTKH NMEPCOHAIbHBIX JaHHBIX

4.1.
YTOYHEHHUE

MBJIOY ocymecTBisieT coop,
(oOHOBNIEHHUE,

3aIlHCh,
HM3MEHEHUE),

CHUCTEMATU3alNIl0, HAKOIIJICHHUC,
MU3BJICYCHUC, HCIIOJIB30BaHUC,

XpaHeHue,
nepenavy

(pacpocTpaHeHue, MPEAOCTaBICHUE, TOCTYI), O0e3NWYMBaHUEe, OJIOKWPOBAHUE, YAAICHHE W
YHUUYTOKEHUE TIEPCOHANBHBIX JAaHHBIX B COOTBETCTBUU C 3aKOHOAATEIHCTBOM O MEPCOHATBHBIX




JAHHBIX U JOKaJIbHBIMA HOpMAaTUBHBIMU akTamu MBJIOYVY.

4.2. Bce mepconanbhble naHHble MBJIOY mnony4daer oT cyObekTa MEpCOHATIBHBIX JAHHBIX,
poauTteneil (3aKOHHBIX MpeACcTaBUTENEH) BOCIUTAHHUKOB.

4.3. Tlomyuenne o 06pabOTKy MEepCOHATBHBIX JAHHBIX, Pa3PEIICHHBIX CYOBEKTOM MEPCOHATBHBIX
JMaHHBIX 17151 pacupoctpaneHus, MBJIOY ocymecTBiser ¢ coOMOACHHEM 3alPETOB U YCIOBUH,
MIPENYCMOTPEHHBIX 3aKOHOM.

4.4. MBJOY o0pabaTeiBacT TIEpPCOHAJIBHBIE JaHHBIC: ©€3 KCIOJb30BaHHUS CPEICTB
aBTOMATHU3allMM; C  HUCIOJB30BAaHUEM  CpPEACTB  aBTOMAaTH3alluM B  [porpaMmax H
nHpopmanmonHeix cucrtemax: «1C: 3apmata u kampe», «KoHTyp Okctepn», «Pabota B
Poccun», «Kontyp Huanok», «kEITICO», «I'UIC DueproadpdexktuBHOCTY, «Pocnpupoanaazopy,
«1C: Tutanuey, «Mepkypuitn, «1C:AUCy», nuunsbiii kabuneT Muntpya, «ETICU3 Munznpasy,
«EHC B ciepe 3akynok», «bus.gov.ruy, «3aKynkd Majoro oobema Juis 3aKka3uukoB PecryOmmku
Kpeim», «HaBurarop momomHutensHOTro oOpaszoBaHus», «Cdhepymy», https://malenkoe-
yablonka.tvoysadik.ru

XpaHeHHne NepCOHANbHBIX JAHHbBIX:

4.5.1. MBJIOY XpaHUT TEpCOHAIbHBIC IaHHbIE B TEYCHHE CpPOKA, HEOOXOAMMOTrO IS
JTOCTIDKEHHS 1ieJied UX 0O0paOOTKH, a JOKYMEHTHI, COJIepXkalllie MEepPCOHANIbHbIE aHHbIE, — B
TEYEHHE CpPOKA XpaHEHUS JAOKYMEHTOB, NMPEAYCMOTPEHHOIO HOMEHKJIATYPOW e, C Y4eTOM
ApXUBHBIX CPOKOB XpaHEHHUS.

4.5.2. TlepconanbHble JaHHBIe, 3a(UKCHPOBAHHbIE Ha OYMaXHBIX HOCHUTENSAX, XpaHITCS B
3anMpaeMsbIx mKkadax Ju00 B 3aMPaeMbIX MOMEIIEHHUSX, TOCTYI K KOTOPbIM OTPaHUYEH.

4.5.3. IlepconanpHble naHHbIE, 0OpabaThiBaeMble C UCIOJIH30BAHUEM CPEJICTB aBTOMATHU3allUH,
XpaHATCS B TAKOM MOPSAAKE U Ha YCJIOBUAX, YTOOBI UCKIFOUUTh HEMTPABOMEPHBIN WIIH CIyYaiHbIN
JOCTYyNl K HHUM, YHUYTOXCHHE, HM3MEHEHHE, OJIIOKMPOBaHHE, KOMUPOBAaHUE, MPEJAOCTaBICHHE,
pacnpoCTpaHEHUE TMEPCOHAIbHBIX JaHHBIX, a TAK)K€ WHbIE HEIpPaBOMEpPHBbIE JAECHCTBUS B
OTHOIIICHUHU TIEPCOHANBHBIX JaHHbBIX.

4.6. Jluma, OTBETCTBEHHBIC 32 00pabOTKY MepCcOHANBHBIX NaHHBIX B MB/IOY, mpekpamaroT ux
00pabaThIBaTh B CACAYIOIINX CITyJasiX:

JOCTUTHYTHI LIeIM 00paOOTKH MEPCOHATBHBIX JaHHBIX;

HCTEK CPOK JEHCTBHS COTIacusi Ha 00pabdOTKY MEPCOHANBHBIX TaHHBIX;

OTO3BaHO COTJIacHe Ha 00pabOTKy MEPCOHAIBHBIX JAHHBIX;

00paboTKa NepCOHAIBHBIX JaHHBIX HEIIPABOMEPHA.

4.7. Ilepenada nepcoHaTbHBIX JaHHBIX:

4.7.1. MB1OY o0ecneunBaeT KOHPHUACHIMATBHOCTh IEPCOHABHBIX JaHHBIX.

4.7.2. MBJIOY nepenaet nepcoHaIbHBIC JaHHBIC TPETHUM JIUIAM B CICAYIONMIUX CIydasx:
CyOBEKT NepCOHAIBHBIX JAHHBIX JIaJl COTJIACHE Ha Iepeiady CBOMX JaHHBIX;

nepenath JaHHble HEOOXOIMMO B COOTBETCTBUHU C TPEOOBAaHUSMHU 3aKOHOJATENIbCTBA B paMKax
YCTaHOBJICHHOH MPOLIEYPHI.

4.7.3. MBIOY He ocy1iecTBIsE€T TPAHCTPAHUYHYIO IIEpelady NepCOHAIbHBIX JaHHbIX.

5. Axkryanuszanusi, ucnpaB/ieHUe, yJajeHHMe U YHMUYTOKeHHEe TMePCOHATbHBIX [IaHHBIX,
O0TBeThI HA 3aIIPOChI CYyObEKTOB MEePCOHAJIBHBIX JAHHBIX

5.1. B caywae mnpenocTaBieHHs CYObEKTOM MEPCOHAJIBHBIX JAaHHBIX, €ro 3aKOHHBIM
npejncraBureneM (aKTOB O HEMOJHBIX, YCTApEBUIMX, HEJOCTOBEPHBIX WM HE3aKOHHO
MOJyYeHHBIX TMepcoHaNbHbIX JaaHHBIX MBJIOY akryanusupyer, HCHOpaBiisieT, OJOKUpPYET,
ylajasieT WIM YHUUYTOXKaeT UX M YBEIOMIISIET O CBOMX JIEHCTBUSX CYOBEKTa MEepCOHAJBbHBIX
JTAaHHBIX.

5.2. Ilpu moctrkeHun neneid oOpaOOTKM MEPCOHATBHBIX JAHHBIX, a TaKKe B Cllydae OT3bIBa
CyObEKTOM TMEpCOHANBHBIX JaHHBIX COIJIacHsi Ha OO0pabOTKy NEepCOHANbHBIX JIAHHBIX
MepPCOHAIbHBIE JIaHHBIC MOMAJIEKAT YHUUYTOKEHHUIO, €CITM MHOE HE MPEIyCMOTPEHO J0rOBOPOM,
CTOPOHOH, ToOydaresneM (BBIrOAONpHOOpeTaTenieM) IO KOTOPOMY SIBISIETCS  CYOBEKT
MePCOHATBHBIX TAHHBIX.



5.3. VYHuYTOXEHHE JOKYMEHTOB (HOCHUTENEe), COJepKalluX MepCOHANbHbIE JaHHBIE,
MIPOU3BOJIUTCS B COOTBETCTBHU C IIOpsAKOM YHUYTOXXKEHHUS M 00€3JIMUYMBAaHUS TEPCOHATBHBIX
naHHbiXx MBJIOY B 3aBUCMMOCTH OT THIIA HOCUTENS IEPCOHAIBHBIX JAHHBIX, B TOM YHUCIIE IyTEM
COKUTaHUS, CTUPAHUS WK (OPMATUPOBAHUS SJICKTPOHHOTO HOCHUTEIIS.

5.7. Tlo 3ampocy cyObeKTa EpPCOHABHBIX JaHHBIX WIH €Tr0 3aKOHHOTro mpenctasutesns [lIkoma
coobmaer eMy uH(pOpManuioo 006 00pabOTKE MEPCOHAIBHBIX IAHHBIX CYOBEKTa B CPOKH M B
MOPAJIKE, YCTAHOBIIEHHOM 3aKOHOM.
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